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26th Annual Conference 
Nashville, TN
General Registration Information
	Date
	October 28-30, 2010

	Location
	Union Station Wyndham Hotel
1001 Broadway

Nashville, TN 37203
Phone: 615-726-1001
Fax: 615-248-6143

	Conference Registration
	Registration Fees will include all meals, breaks, and receptions listed in the Annual Conference agenda and are as follows:

CSIET Member 

$575
2nd representative from a member organization

$525
Each additional representative from a member organization

$395
U.S. Government, U.S. district or school representative

$195
Non-members

$685
The Registration Form and registration fee are due Friday, September 17, 2010.  The late fee for registering after this:                                                     $50.
Annual Conference materials will be available at the CSIET registration desk.  Registration hours are as follows:

Thursday, October 28
1:00 PM

-

6:00 PM

Friday, October 29
8:30 AM

-

4:30 PM

Saturday, October 30
9:00 AM
-

12:30 PM


	Hotel Reservations
	Phone Reservation: call 615-620-5676 and ask for the “Council on Standards for International Educational Travel 2010 Annual Conference Group” room block rate.
Online Reservation: to reserve a room online, please visit the CSIET website at www.csiet.org.  On the left-hand side of the homepage, find the menu “Meetings & Activities” and click on the title “Annual Conference”. The link to the online reservation page is provided there along with other conference information.
Individuals are responsible for reserving their own rooms.  The cost of the hotel stay is not included in the conference registration fee.

	Exhibitors
	Exhibitor Fees include a skirted 6-foot table and all conference meals. 

· CSIET Corporate Partner* Exhibitor
$695
Each additional representative from a Corporate Partner organization

$550*
· Non-Partner Exhibitor
$750
Each additional representative from a non-partner exhibitor
$595
**Early Bird Discount for CSIET Corporate Partners – 50% off the $550 registration rate for all additional representatives if registration and payment is received by August 13, 2010. 

For information on the CSIET Corporate Partner Program, please refer to the last section of this information packet.

The Registration Form and registration fee are due Friday, September 17, 2010.  The late fee for registering after this date is $50.  
For an Exhibitor Registration form, visit www.csiet.org or contact CSIET directly.

	Attire
	Business attire is recommended.

	Transportation
	Driving Directions To Union Station Wyndham Hotel From Nashville International Airport:
Take Interstate 40 west into downtown Nashville. Get off at the Broadway exit. Make a right onto Broadway. The hotel is located at the second traffic light, on the right-hand side of the street.
Parking Charges:
Overnight Valet Parking: $22.00 plus tax-unlimited in and out

	Cancellation
	CSIET will fully refund registration fees if given written notice before close-of-business, October 4, 2010. After that, 50% refunds will be made to those who notify CSIET in writing by COB October 8, 2010.  No refunds will be made after this date.

	Exhibitor Guidelines
	Exhibiting at the CSIET Annual Conference provides an opportunity for CSIET Members to learn of new products and programs and to develop useful contacts.  Exhibitors are not permitted to disseminate promotional materials inside any conference meetings or sessions.  Please limit your promotional activities to the exhibitors’ area.  Exhibiting does not imply endorsement by CSIET.  Thank you for your cooperation.
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   CSIET Annual Conference
    October 28-30, 2010
    Union Station Hotel
    Nashville, Tennessee
Please submit a separate copy of this registration form for each individual attending the conference.  Please send these forms along with a check for the registration fee to CSIET before Friday, September 17, 2010 to avoid the $50 late fee.

     

 Name of Participant

     

 Name of Organization as it should appear on your nametag and the participant list

     

Mailing Address (including city, state, and zip code)



     






     

                                          Telephone Number       
                                                                                              E-mail Address    

Registration Fee:

Please check the box that applies to you.

	 FORMCHECKBOX 
  CSIET Member
	$575

	 FORMCHECKBOX 
  Second Representative of a Member Organization
	$525

	 FORMCHECKBOX 
 Each Additional Representative of a Member Organization
	$395

	 FORMCHECKBOX 
 Government, school district, or high school representative

	$195

	 FORMCHECKBOX 
 Non-Member
	$685

	 FORMCHECKBOX 
 *Early Bird Discount* (applies before August 13th)
	Deduct $25

	Add on the Late Fee if registering after September 17th:
	

	 FORMCHECKBOX 
 Late fee (applies after September 17th)
	$50


Will you be reserving rooms at the Union Station Hotel? 
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
Would you like for your conference meals to be vegetarian?
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No





Special Needs that CSIET should be aware of: _______________________________________________

If you wish to bring a guest to any conference meal or reception, please contact CSIET about the additional charges that apply.


                                               Signature                                                                                                                     Date

CSIET

212 South Henry Street, First Floor

Alexandria, VA 22314

Telephone: 703-739-9050

Fax: 703-739-9035

E-mail: mailbox@csiet.org
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Annual Conference Guest Form

Please fill out a form for each guest that you will be bringing to any of the conference luncheons or receptions, indicating which meals he or she will attend.  
     

Name of Paid Annual Conference Participant Bringing a Guest

     

Name of Guest

 FORMCHECKBOX 
 Thursday Reception ($25)

 FORMCHECKBOX 
 Friday Lunch ($50)

 FORMCHECKBOX 
 Friday Reception ($25)



 FORMCHECKBOX 
 Saturday Lunch ($25)

Total:____     ________

Submit this form to CSIET along with a check for the amount indicated.
Thank you.
